GUIDELINES FOR CONTRIBUTORS
„Economics and Culture: Sustainable Development” is journal publishing original scholar articles and surveys discussing all kinds of problems regarding economics and culture. The publishing language is English. The submissions are peer-reviewed. The authors are expected to submit their papers together with one reference from their home country, the second review will be arranged by the editing board of the journal.

Articles have to be posted to e-mail – zinatne@eka.edu.lv.  

PAPERS SHOULD STRICTLY FOLLOW INSTRUCTIONS

Structure of article
· Title (14 pt, Bold, centred)
· Author(s) Note: name, last name (12 pt, Bold), academic degree, position, institution, e-mail address (10 pt, Normal, Italic)
· Abstract (500-600 characters, 11 pt, Normal)

· Keywords (5-6 words, 11 pt, Normal)

· Main text (12pt., Normal, Justified)
· Conclusion (findings, proposals)
· References (bibliography)

· Appendix (if needed)
EXAMPLE

TITLE

Name Last Name, academic degree, position, institution, e-mail address
Abstract

The present papers deals with xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
Keywords: economics, culture.....
Chapter title
Main text xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
Chapter title
Main text xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx......
Conclusion

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
References
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
......
LANGUAGE

All articles submitted for publication shall be in English. Articles shall conform to the standard language (British English) usage requirements, be edited and proofread.

FONTS AND SIZES

The manuscript should be laid out on a A4 size paper and set in a single column. 

Pages are numbered (below, centered).

The length of the article should be 7-12 pages (each page approx. 3000 characters with spaces), in Times New Roman, font size 12p, line spacing 1.5 and margins 25 mm, justified. 
Chapter titles - (12 pt., Bold, centered).
Articles shall be created as Microsoft Word document.

TABLES
The word “Table” and number are placed at the right margin. Table’s title is centred in a new paragraph.  Tables in size over a full page are not recommended.

If a provided table or its part has been published in another source, a primary source shall be indicated below.
Tables in the paper shall be given in Arabic numerals. 

Use (.) as decimal point in the text, tables and figures, e.g., 0.56 or 12.67%
FIGURES
In black and white, background not shaded. The word “Figure” and number are placed below at the left margin.Titles of figures are placed below the figures, centered. 

If a provided figure has been published in another source, a primary source shall be indicated after title.  

AUTHOR`S GUARANTEE

Author(s) guarantee(s) that the article is an original paper and it was written by the author(s) indicated in the article; the material of the article was not published in any other publication; the article does not contain statements, which do not correspond to reality, or material, which may infringe upon the intellectual property rights of another person or legal entity.

IN-TEXT NOTES

Notes must be placed as numbered footnotes.

REFERENCES (BIBLIOGRRAPHY)

References shall be given following the Harvard system requirements, bibliography shall be arranged in alphabetical order by the family name of the author or its title, unnumbered.  If a publication is authored by an organisation or has no author, the title of the organisation or publication and year of publication are indicated. In the reference list, alphabetically ordered sources in Latin alphabet should be placed before references in Cyrilic.
References
HARVARD REFERENCE FORMAT
(bibliography and in-text examples)

Author/Chapter in the book

Bibliography: 

Marshall, W. A. (1975). The Child as Mirror of his Brain’s Development. In: Sants, J & Butcher, H (eds). Development Psychology. Aylesbury: Hasel Watson & Winey Ltd.

In-text: (Marshall 1975: 25)

Books
Bibliography: Neville, C. (2007). The Complete Guide to Referencing and Avoiding Plagiarism. Maidenhead: Open University Press.

In-text: (Neville 2007: 115)

Bibliography: 

Middleton, V. T. C. & Hawkins, R. (1998). Sustainable Tourism: A Marketing Perspective. Oxford: Butterworth-Heinemann.

In-text: (Middleton & Hawkins 1998: 12)

Bibliography: 

Fontana-Giusti, G. (ed.) (2008). Designing Cities for People: Social, Environmental ans Psychological Sustainability. London: Earthcan.

In-text: (ed. Fontana-Giusti 2008: 15).

Multiple works by author in the same year
Bibliography:

Carlson, N. R. (2007a). Foundations of Physiology and Psychology. 7th Ed. Boston, Mass.: Pearson Allyn & Bacon.

Carlson, N. R. (2007b). Psychology of Behaviour. London: Pearson Allyn & Bacon.

In-text: (Carlson 2007a: 12) or (Carlson 2007b: 15)

Electronic
Bibliography: 

Sadler, P. (2003). Strategic Management. [Online] Sterling. VA Kogan Page. Available from: http://www.netlibrary.com/Reader. [Accessed: 6/5/2008]

In-text: (Sadler 2003: 2)

Acts of Parliament

Bibliography: 

Great Britain. Human Rights Act 1998: Elizabeth II. Chapter 42. (1998). London: The Stationery Office.

In-text: (Human Rights Act 1998: 3)

Interview (you have conducted)

Bibliography: 

Hatton, A. (2008). Development of library support for early years students. [Interview] 24th April 2008.

In-text: (Hatton 2008)

Journal articles

Printed 
Bibliography: 

Trefts, K. S. & Blaksee, S. (2000). Did you hear the one about Boolean operators? Incorporating comedy into library instruction. Reference Services Review. 28 (4) p. 369-378.

In-text: (Trefts & Blaksee 2000: 5)
Online/electronic
Bibliography: 

Wilson, J. (1995). Enter the cyberpunk librarian: future directions in cyberspace. Library Review [Online] 44 (8) p.63-72. Available from: http://www.emeraldsight.com [Accessed 30/01/2008]

In-text: (Wilson 1995: 2)

Newspaper articles 

Printed 
Bibliography: 

Randerson, J. (2008). Researchers find fish that can count up to four. The Guardian. 26th February. P.14.

In-text: (Randerson 2008: 3)

Electronic format
Bibliography: 

Randerson, J. (2008). Reserachers find fish that can count up to four. The Guardian. 26th February. P.14. Available from: http://www.lexisnexis.com/uk. [Accessed: 22nd May 2008]

In-text: (Randerson 2008: 3)

AUTHOR`S GUARANTEE
Author(s), _____________________________________________________________________________________

First name, last name

____________________________________________________________________________________,

guarantee(s) that the article _____________________________________________________________________________________

 Title of the article 

____________________________________________________________________________________,

hereinafter referred to as “Paper”, presented at the International Scientific Conference “Management of business and culture for sustainable development” is an original paper and 
1) it was written by the Author(s) indicated in the Paper;

2) the material of the Paper was not published in any other publication;

3) the material of the Paper is not and will not be presented for publication to any other publication;

4) the Paper does not contain statements, which do not correspond to reality, or material, which may infringe upon the intellectual property rights of another person or legal entity, and upon the conditions and requirements of sponsors or providers of financial support;
5) all references used in the Paper are indicated and, to the extent the Paper incorporates text passages, figures, data or other material from the works of others, the undersigned has obtained any necessary permits;
6) permit shall be granted to distribute the Paper in any format;

7) undertakes to indemnify and hold harmless the publisher of the journal and third parties from any damage or expense that may arise in the event of a breach of any of the guarantees set forth above; 

8) the Author(s) shall bear legal responsibility for correctness of the data provided in the Author‘s Guarantee Form in accordance with the laws of the Republic of Latvia.

If the Paper is not accepted for publication in the „Economics and Culture: Sustainable Development”, this author`s guarantee becomes null and void, and the submitted Paper is not returned to the Author(s).
Authors:

____________________________________________________________________________________                       


                            (First name, last name, signature) 
 




_____________________________________________________________________________________                       
(First name, last name, signature)
Date ___________________________

Please send signed author`s guarantee  to address:
As.prof., Dr. phil.Velga Vēvere
Ekonomikas un kultūras augstskola
Lomonosova 1 k. 5, Rīga, 

LV-1019, Riga, Latvia
and e-mail:     zinatne@eka.edu.lv
